
                                                                                                                             

Transition Policy  

Purpose:  

At Little Rays we endeavour to make any transition as easy and enjoyable as possible for 

both parents and children. Children experience many transitions in their early years and 

nursery staff are sensitive to the difficulty’s children may have whilst going through these 

transitions.  

Examples of transitions that young children and babies may experience include; starting 

nursery, starting school/moving nurseries, changes in home environment including new 

siblings, family breakdowns, death of a family member/pet and moving home.  

Staff observe the children in their care and as such will be sensitive to any changes in their 

behaviour and personality. Little Rays respectfully asks that parents inform us of any changes 

in the home environment that may impact on their child(ren), so staff can be aware of the 

reasons behind any potential changes in the child’s character.  

Supporting transitions in the nursery  

Little Rays will support all children in the nursery with any transitions they may be 

encountering.  

Settling in to Nursery  

Once a place has been accepted at Little Rays for a child, we ask the parents for their 

preferred start date and confirm via email, and information is sent on what will happen in the 

lead up to starting nursery. Before the child starts at nursery they will be allocated a key 

person. The key person is responsible for making sure the child’s primary needs are met and 

creating an initial bond to ease the transition into nursery.  

Parents are asked to complete an ‘All about me’ form prior to their child starting nursery, this 

will then allow the child’s new key person to have a general overview of the child before they 

physically meet them. The information on the form will then be discussed with the parent 

during the initial settling sessions.  

The key person will contact the new family via e-mail or a phone call to arrange settling 

sessions.  Here at Little Rays we are very flexible with settling in sessions and realise that 

what may suit one child may not suit another. We encourage parents to do what they feel is 

best and advise accordingly.  We are happy for parents to stay for a shorter first session with 

their child and settling sessions after are decided on how well the child is settling in.  

At Little Rays we recognise that all families will respond differently to settling into a new 

nursery, the amount of settling sessions when starting nursery will differ for each new family  



 

                                                                                                                             

and the child’s allocated key person will work closely with the family to ensure a smooth 

transition.  

Six weeks after the transition has happened, parents will be able to view a baseline 

summative assessment which will recognise how the child has settled into their new 

environment. Parents will be invited to add any comments to this assessment. New siblings, 

family breakdowns, death of a family member/pet and moving home  

Little Rays encourages parents to notify their child’s key person when events such as these 

are occurring or have occurred at home. The key person will then be able to closely monitor 

any changes in behaviour/personality during their time at nursery consequently they will be 

able to provide any support/help and guidance during these times.  

Starting School  

Starting school is a huge transition and at the nursery will do everything it can to ensure a 

smooth move form nursery to School happens.  

▪ The nursery facilitates school representatives into the nursery to introduce them to the 

children.  

▪ The key person will initiate conversations with their key children who are due to move 
school and will talk about what they think could be different/the same. Discuss potential 

concerns the children may have and create activities to enable to overcome these anxieties.  

▪We send an email detailing how we are preparing the children and how they might help their 

children as well.  

▪ We will provide each school with a copy of each child’s learning journey, and a copy of 

their most recent assessment, enabling the teachers to have a good understanding of each 

child received. This will include their interests, strengths and level of understanding and 

development in key areas. This will support continuity of care and early learning.  

Linked Policies and Forms  

Transfer of Records to School Policy  
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